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1. Obmue moJIOKEeHHR

1.1. Komeke 3THKH M caykeOHoro mnopegeHus paboTHMKOB MyHHMUHNAIBHOTO aBTOHOMHOIO
JIOLIKOJIBHOTO 00pa3oBaTebHOro yupexaeHus aetckuil can Ne 529 (manee - Kojeke 5THKM), NPE/ICTaB/IAET
coBOol COBOKYIMHOCTb OOLIMX TPHHIMIOB MPO(ECCHOHAILHOH STHKH M OCHOBHBIX MpaBHI CITY’KEOHOro
MOBEJEHHS, KOTOPBIMH JOJKHBI PYKOBOJACTBOBaThCA paboTHukH B MyHHMUHMNAILHOM aBTOHOMHOM
JOLIKONBHOM 06pasoBaTeibHOM YUpEeKIeHWH neTckuii can Ne 529 He3aBHCHMO OT 3aHMMAaeMOH HMH

JOJKHOCTH.

1.2. O3nakomienue ¢ monokenusmMu Kojekca STHKM rpakaaH, MOCTYNalOmMX Ha pabory B
OpraHH3aLHIo, IPONU3BO/IMTCA B COOTBETCTBHH €O cTaTheit 68 Tpyaosoro koaekca Poccuiickoi Denepauny.

1.3. Llensto Kojekca STHKM ABNSETCS YCTAHOBJICHHE STHYECKHX HOPM M MpaBWJI CIY)KEOHOrO
nopeaenus paboruukos MAJIOVY s 106poCOBECTHOTO BBIMOJIHEHHA WMH CBOCH npoeccHOHATBHOM
HESTENbHOCTH, OOEcredeHue eJUHOM HPaBCTBEHHO-HOPMATHBHOW OCHOBBI TMOBEJCHHMA PabOTHHKOB
oprasu3aiyu, GopMHpPOBAHHE HETEPITMMOrO OTHOLIEHHS K KOPPYILIKH.

1.4. Kojekc O5THKH CIYKHT OCHOBOH ans (opmuposanus BzammoorHomennii B MAJIOY,
OCHOBAHHBIX HA HOPMAaX MOPAJIH, YB@XKHTEILHOrO OTHOLIEHUS K pabOTHUKAaM M OpraHH3aLHH.

1.5. Koaekc STHKH MPU3BaH MOBBICHTL 3(ekTHBHOCTE BhIMOaHeHUs paboTHukamun MAJIOY cBonx
NOJKHOCTHBIX 00513aHHOCTEH.

1.6. 3nHanwe u cobmopgenue paborHukamu nonoxkeHui Kopaekca sBisercs OJHHM W3 KPHTEPHEB
OLIEHKH KayecTBa UX NpodeccCHOHAIBHOM AedTeIbHOCTH M CITyKeDHOro MoBeIeHUA.

1.7.  Kaxasiii paborauk MAJIOY nomken ciegoats ronoxenuam Kojekca, a Kak/ibii rpakaaHuH
Poccuiickoit Menepaiu BripaBe okuaath or paborHuka MAJIOY noeeneHus B OTHOMIEHHAX C HHM B
COOTBETCTBMH ¢ nonoxkeHusMH Kojekca.

1.8. 3a Hapywenue nosoxenuii Konekca pykopoautens H padorHuk MAJIOY HeceT MOpabHYIO
OTBETCTBEHHOCTb, a4 TAKKE WHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOJATENLCTBOM PoccHiickoH
denepaumm.

2. OcHOBHBIC MOHATHA

2.1. B nensx nacrosuero Kojaexkca HCNoab3yOTCA CIEYHOLIHE MOHATHA:

paGoTHHKH OpraHu3almu - mmua, cocrosue ¢ MAJIOY B TpyA0BBIX OTHOLICHHAX;

JIMYHAsA 3aHHTEPeCcOBAHNHOCTH - BO3MOJKHOCTH IMOMY4eHHS pabOTHHKOM OpraHM3alMK B CBA3H C
MCTIONIHEHUEM JO/DKHOCTAX 003aHHOCTEH TOXO/I0B B BH/IE ICHET, LIEHHOCTEH, HHOIO MMYIIECTBA, B TOM YHCIIE
HMYIIECTBEHHBIX NPaB, HIH YC/TyTr MMYILECTBEHHOIO XapaKkTepa /i ce0s WiH UL TPEThHX JIMIL;

ciayxebnas undopmamus - moOas, He sBIAlOWAscd OOIIEAOCTYNMHOH W He nojiexalas
pasrjalleHHio MHGOPMAlHsi, HaXOJAAACA B pPacropskeHHH paOOTHHKOB OpraHH3allid B CHIY HX
ciyke6GHBIX 006f3aHHOCTEH, pPAcTpOCTPaHEHHEe KOTOPOH MOJKET HAHECTH YIEepOd 3aKOHHBIM HHTEpecaM
OpraHM3alHH, KIHEHTOB OpraH{3alHH, JEJI0BbIX NAPTHEPOR;

KOHQAMKT MHTEPEcOB - CHUTyalus, 0NPH KOTOpPOH JnyHas (mpsAMas WIH KOCBEHHas)
3aMHTEPECOBAHHOCTh PAbOTHUKA OpPraHM3alMK BIMACT WIH MOXKET MOBJIMATE HA HA/JICKALICC HCIOTHEHHE
JOIDKHOCTSX 00S3aHHOCTEH M NPH KOTOPO#H BOZHUKAET HIIH MOJKET BO3HHKHYTh MPOTHBOPEYME MEXKJLY JIMYHOH
3aMHTEPECOBAHHOCTBIO pabOTHHKA OpraHU3alliM, ¢ OJJHOH CTOPOHbLI, M NMpaBamMH W 3aKOHHBIMH MHTCPECAMH
OpraHM3alliy, KIMEHTOB OpraHM3allH, JEJOBBIX MAapTHEPOB OpraHM3auMH, CrOCODHOE MPHBECTH K
NPUYHHEHUIO Bpeja NpaBaM W 3aKOHHBIM MHTEpPecaM OpraHW3allMW, KIHEHTOB OpraHM3alldH, JIeNOBbIX
MapTHEPOB OpraHH3aLHH;

KJHEHT OPraHM3alHH - IopuanYeckoe win (usuueckoe amuo, kotopomy MAJIOY okasbiBaioTcs
yCIIyTH, MPOU3BoAATCA paboThl B MPOLIECCE OCYLIECTBICHHUA 1EATEILHOCTH,

ne/10B0ji napTHep - PU3NYECKOE I I0PHANYECKOe JULO, ¢ KoTopbiM MAJIOY B3aHMOICHCTBYET Ha

OCHOBaHMH JIOrOBOPa B YCTAHOB/ICHHOH cepe NeATeNIbHOCTH.
3. OcHOBHbIE NPHHIHIBI NpodeccHoHAIbLHOI ITHKH paboTHHKoB MAJIOY

_ JleaTebHOCTD MAJIOY, pabDOTHHKOB Opra’M3aLH{ OCHOBBIBAETCA
Ha CJeAYIOIIHAX MPHHLMNAX MPOo(ecCHOHAIBHOH STHKH:
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3.1. 3aKOHHOCTB: OpraHu3aius, paGOTHHKH OpraHW3alMH OCYLIECTB/IAIOT CBOIO ACATE/IBHOCTE B
cootBercTBuu ¢ Koncruryumeit Poccuiickoii Menepaunu, QeaepalbHLIMU 3aKOHAMH, HHBIMH HOPMATHBHBIMH
npaBoBbiMH akTamu Poccuiickoii Menepanmu, 3aK0HOJATENLCTBOM CBEpIOBCKOH obnacTv, HaCTOALHM
Kopnexcom;

3.2. NpHOPHTET MpPaB M 3aKOHHBIX HHTEPECOB OPraHH3allHH, KIMEHTOB OpraHU3alliH, CI0BbIX
napTHEpOB OpraHH3alliH: pabOTHHKH OpraHu3aluy HCXOIAT
W3 TOro, YTO MpaBa M 3aKOHHBIE MHTEPEChl OpPraHHM3allMH, KIWEHTOB OpraHHW3alMH, NCIO0BBIX MAapTHEPOB
OpraHu3allMM CTABATCA BbIlIE IMYHON 3aHHTEPECOBAHHOCTH PabOTHHKOB OpraHU3aluy;

23 npohecCHOHAIIH3M: opraHu3aLus NpUHUMAaET

MEPBI M0 NoAePKAHHIO
H MOBBILEHHIO YPOBHS KBalu(hHKaUMK U npodeccuoHan3ma pabOTHHKOB OpraHH3aliy, B TOM YHC/IC MyTEM
MpoBeaeHUs MpodeccHOHATEHOro 00y4eHHs.

Pa6oruukin MBJIOY cTpeMaATCs K MOBBILIEHHIO CBOETO MPO(ECCHOHATIBHOTO YPOBHA,

3.4, HE3aBHCHMOCTEL: pabdOTHHMKM oOpraHu3allMM B MPOLECCE OCYLIECTBJICHHA ACATCIBHOCTH HE
MOMYCKAIOT MPEAB3ATOCTH M 3aBHCHMOCTH OT TPETBHX JIML, KOTOPbIC MOrYT HAaHECTH ymiepd npasam H
3aKOHHBIM MHTEpPECaM KJIMEHTOB OpraHH3alliy, JIEJIOBbIX NapTHEPOB OpraHH3alui;

3.3. 10OPOCOBECTHOCTb: paGOTHHKH

opraHu3aluM 00s3aHbl OTBETCTBEHHO
¥ CMIpaBeUTMBO OTHOCHTBLCA APYT K APYTY, K KJIMEHTaM OpPraHH3allkiH, 1€JI0BbIM NMapTHepaM OpraHH3aLiH.

MBJIOY ofecneunBaer Bce HeOOXOAMMbIEC YCIOBHS, [03BONAIOIIHE €€ KIHEHTY, a4 TaKKe
OpraHM3alliM, KOHTPONMpYIOIeH ero JeATeJbHOCTb, TMONy4aTh JOKYMEHTBI, HeoOXoauMBIE IS
OCYLIECTBJICHHS MMM JEATENILHOCTH B COOTBETCTBMM C TpeOOBaHMAMH 3aKOHOAATENBCTBA Poccuiickoii
depepany;

3.6. uHPOPMALMOHHAS OTKPBITOCTh: OPraHM3alls OCYIIECTBIAET PACKPHITHE HHOPMALIHH O
CBOEM [IPaBOBOM craryce, (hMHAHCOBOM COCTOSHHH, ornepaLusx
¢ (MHAHCOBBIMA MHCTPYMEHTaMH B IIpOLIECCE OCYLIECTBJICHHA JEATEIBHOCTH B COOTBETCTBHH C
sakoHoaaresbcTBoM Poccuiickoi @eepalivm;

3.7. oOBEKTMBHOCTb M CIpaBEVIMBOE OTHOIEHWE: OpraHW3alHsa obecrnevyHBaeT CIIPaBeJIMBOE
(paBHOE) OTHOLIEHHE KO BCEM KJIMEHTAM OpraHM3aliiy Y 1eJIOBbIM NapTHEpaM OpraHH3alHH.

4. OcHOBHBIE NPABHJIA CYAeOHOr0 NOBEIEHHs paborauxos MAJIOY

Paboruuku MAJIOY oba3aHsl:

4.1 WCMONMHATH JOKHOCTHBIE 00f3aHHOCTH A0OpPOCOBECTHO, M HA BBICOKOM MPOQECCHOHATBHOM
ypoBHE B Le/sAx obecrneyenus s exTHBHOH paboTl OpraHu3aLvi;

4.2 WCXOOWTH W3 TOrO, YTO NpPW3HAaHWE, COOIIOAEHME M 3auluTa TpaB W CBODOA d4esioBeKa H
rpakJlaHHHA OTIpeJIeNIf0T OCHOBHOM CMBICIT M COZiepkaHHe JIeTe/IbHOCTH OpraHu3aliii;

4.3 OCYUIECTBISTH CBOKO AESATENLHOCTb B MpPe/Ie/ax MOJHOMOYHA JaHHOH OpraHH3aLHK;

4.4  cobmonars GecnpHUCTPACTHOCTb, MCKIIOHAMOLLYH) BO3MOXKHOCTh BIMAHHA Ha ciykeOHyI0
NEATENBHOCTD PellieHHH MOMMTHYECKHAX NapTHH, MHBIX 0OIECTBEHHBIX 00 BeAHHEHHH;

4.5 MCKIIOYATE [eHCTBHA, CBA3aHHBIE C BJIWAHHEM KaKHX-THOO JIMUYHBIX, HMYUIECTBEHHbBIX
(pMHAHCOBBIX) H MHBIX WHTEPECOB, MPEMATCTBYIOWMX J00POCOBECTHOMY HCMOIHEHHIO HMH JIOJDKHOCTHBIX
o0A3aHHOCTEMH,

4.6 TIOCTOAHHO cTpeMHThca K  oOecriedeHuio 3(Q(EKTMBHOrO  HCIONB30BAaHHA  PECYpCOB,
HaXO/ALIHXCA B PacTiOpAKEHHH,

4.7 cobmopark mnpaBWia JEJIOBOTO TOBEAEHHA M OOIICHHA, TMPOABAATL KOPPEKTHOCTE H
BHHMATEJILHOCTH B OOpAalEHHH C KIIMEHTAMH M [EJI0BBIMH NapTHEpaMHu;

4.8 nposBAATH TEPNMMOCTH W yBakeHHE K 0ObIYasM W TpaJWUMAM HApOIOB Poccun M rpaxiaaH
HHOCTPAHHBIX FOCY/IaPCTB, YUHTHIBATh KyJIbTYPHBIE H HHBIE OCOOCHHOCTH Pas/IHYHBIX ITHHICCKHX,



COLMAIBHBIX rpynn, KOH(peccHid, cnocodCTBOBATE MEKHALIMOHAIBHOMY M MEKKOH(DEeCCHOHANBHOMY
COIJIACHIO;

4.9 szamMmaTte W MNOAAEPKHBATE  YEJIOBEYECKOE JAOCTOMHCTBO TpaXkKiaaH, Y4YMTBIBATh HX
WHMBHIYATbHOCTh, HHTEPECH] M COLIHANbHbIE NOTPEOHOCTH HA OCHOBE MOCTPOEHHMS TOJIEPAHTHBIX OTHOLIEHHHH
C HUMH,

4.10 cobmonate npaea KJIHEHTOB OpraHH3alHH, rapaHTUpOBaTh
HM HEHDEPE,[[ETEE:HHDE YHaCTHEC B MNpOLCCCC TIPHHATHA PCUICH HH HAa OCHOBE NnpeaoCTaB/ICHHA MOJIHOH
MH(OPMaLIHH, Kacaroleincs KOHKPETHOI O KJIMEHTa

B KOHKPETHOH CHTYaLHH,
4,11 Bo3gep:KUBATHCA OT IOBEACHHA, KOTOpOe MOIJIO Obl BbI3BaTh COMHEHHE

B 00BEKTHBHOM MCIIOJIHEHHUH AOAKHOCTHBIX obsi3aHHOCTE#H []EI.ﬁDTHHI{H OpraHH3alliH,
a TaKKe He JOmycKaTb KOH(GIMKTHBIX CHTYalUMi, crocoOHBIX IHCKPEIMTHpPOBATh MX JEATEbLHOCTb H
crocoOHBIX HAHECTH yuiep0d penyTauui OpraH13aliiH, a TakKe

OT IOBeJIeHHs (BbICKa3bIBAHHMI, JKeCTOB, JeHCTBUH), KOTOpoe MOKET OBITh BOCIIPHHATO OKPYXKAaIOLIHMH Kak
COIIACHE TIPHHATE B3ATKY HJIH KaK Hpﬂﬂbﬁﬂ 0 Ja4dyc B3ATKH,

4.12 HE MCIIO/IB30BaTh JIOMKHOCTHOE MOJIOYKEHHE U1 OKa3aHMs BJIMAHHA Ha
HNEATEIBHOCTE TOCYAAPCTBEHHLIX OpPraHOB W OpPraHoOB MECTHOrO CaMOYINpPAaBlI€HHSA, OpraHU3alHid,
NOJKHOCTHBIX JIHIl, FOCYJAPCTBEHHBIX M MYHHIMNATBHBIX CAYKAUIMX MPH pPEHIEHWH BOMPOCOB JIHYHOIO
XapakTepa;

4,13 cobmoaatk ycTaHOBJIEHHBIE MPaBHiIa MyOJHYHBIX BEICTYIUIEHHH' M NpeIoCTaRIEHHs CITYKEOHOMH
HH(pOpMaLMH, BO3AEPIKUBATLCA OT HEODOCHOBAHHOMN MyOIMYHOM KPUTHKM B ajpec Apyr apyra, myOJHYHBIX
obcyxaeHHH AEHCTBHI Apyr Apyra, HAHOCAIIMX yuiepd ¥ nojApbIBalOIIMX PEMyTaLHI0 APYr Apyra, a Takke
JeJIOBBIX NMApTHEPOB OpraHu3aliiu;

4,14 yBaXKUTEIBHO OTHOCHTLCA K AEATE/ILHOCTH IMPeICTABUTEIEH CPEACTE MACCOBOM HHMOPMALIHH 110
HH(popMHpOBaHHIO oDliecTBa O paboTe opraHW3alMH, a TaKXKe OKa3blBaTh COACHCTBHE B TOJYYE€HHH
JOCTOBEPHOH HH(OPMALIMK B YCTAHOBIEHHOM NMOpAAKE:

4,15 HeCcTH NepcoHaIEHYIO OTBETCTBEHHOCTh 3a Pe3y/IbTaThbl CBOCH JeATENBEHOCTH;

4.16 paOOTHMKH OpraHW3all|ii MPU3BaHbl CIOCOOCTBOBATh CBOMM CITYKeOHBIM MOBEIEHHEM
YCTAHOBJIEHHIO B KOJUIEKTHBE JIeJIOBBIX B3aHMOOTHOIIEHHH
H KOHCTPYKTHBHOTO COTPY/JHHYECTBA JAPYT C JAPYTroM;

4.17 BHelHHH BHJ pabOTHHKAa OpraHH3alMM NPH HCIOJIHEHHH MM JO/DKHOCTHBIX 0DA3aHHOCTEH, B
3aBHCHMOCTH OT YCJIOBHi paboThl H (popMaTa ci1y;keOHOr0 MEpONpHATHA, AO/UKEH BhIpaKaTh YBaKEHHE K
KJIMEHTaM OpraHM3allHH, JeJOBbIM MapTHepaM OpraHM3allik, COOTBETCTBOBAThH OOLIENPHUHATOMY JI€JI0BOM)
(K kopriopaTHBHOMY) CTHIW. KpUTepusMH [EI0BOro CTHIA SBJAKOTCA O(QHULHAIBHOCTb, CAEPHKAHHOCTD,
TPaJHLIMOHHOCTD, aKKYPaTHOCTb.

B ciy:xebHom noseaenun paboTHHKA HEAOMYCTHMBI:

A000ro BMAa BHICKa3bIBaAHHA W ACHCTBHA JHCKPHMHHALIMOHHOrO Xapakrepa 1o npu3HakaM rnoa,
BO3pacTa, pachbl, HALHOHAILHOCTH, A3bIKa, IPaIaHCTBA, COLMAILHOINO, HMYIIECTBEHHOrO HJIH CEMEHHOIo
MOJIOYKEHHA, MOJTUTHYECKUX WIH PEJTHIHO3HbIX MPEANOYTEHHH;

- rpyOOCTH, MpOABIEHHA MpPeHEeOPEKUTEILHOIO0 TOHA, 3aHOCYHMBOCTB, MPEAB3ATbHIE 3aMe4yaHud,
MpeabABICHHE HEMpPaBOMEPHBIX, HE3acHy)KeHHbIX OOBMHEHHMH, Yrpo3bl, OCKOpPOHTENbHBIE BRIPAKEHHA HIIH
PEIUTHKH, JEHCTBHA, MPENATCTBYIOLIHE HOPMAIbHOMY OOILEHHIO WM NMPOBOLMPYIOLIHE MPOTHBONPABHOE
[OBEJAEHHE.

PaGoTHHMK OpraHM3aLMH, HaJle/IeHHbIH OpraHH3aLHOHHO-PACTIOPAAMTE/IbHBIMH MOJTHOMOYHAMH, TAKKe
00s3aH:

- [PHHHMATh MEPhI HO MPEJOTBPAILCHHIO H YPeryIupoBaHHI0 KOHGIMKTa HHTEPECOB;

- TIPUHUMATE MEphI IO MpeAYIpPEeKACHHIO H MpeceveHH0 KOPPYIIIHH;

- CBOHM JIHYHBLIM MOBE/IEHHEM NOJaBaTh MPUMEP YECTHOCTH, OECNIPHCTPACTHOCTH H CIIPaBeJIMBOCTH.

5. Tpebosanns K AHTHKOPPYNIHOHHOMY NOBeJAeHHI0 padOTHHKOB
a.L Paboruuk MAJIOY npu MCrmoJHEHUH UM JOJDKHOCTHBIX 00s3aHHOCTEl He BrpaBe JI0MmyCKaTh
JIMYHYIO 3aMHTEPECOBAHHOCTh, KOTOPas MPUBOUT WIH MOMKET NPHBECTH K KOH(UIMKTY UHTEPECOB.

5.2. B ycraHoBieHHBIX 3akoHopareasCcTBOM Poccuiickoii ®enepaumn  cnyuasx  paboTHHK
opraHM3zalMH 0043aH NpeAcTaBiAThL CBEAEHHA O J0X04ax, pacxojax, o0 umyllecTBe M 00s3aTeNbCTBAX
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MMYLLECTBEHHOr O XapakTepa.

5.3. PaboTHHKY oOpraHM3zalMd B CIOy4asX, YCTAHOBJIEHHBIX 3aKOHOATENbCTBOM POCCHHCKOM
(Menepanyy, 3anpeiaeTcs rnoay4ars B CBA3M ¢ UCIOJIHEHHEM JIOIKHOCTHBIX 0043aHHOCTEH BO3HArpaKaCHHUA
OT (M3HYECKHX M IOPHIMYECKHMX JnL (MOJapKH, JIeHeXHOe BO3HArpax/JeHWe, CCY/Abl, YCIIYrH, Oruiaty
pa3sBiedeHH, OTABIXA, TPAHCTIOPTHLIX PACX0/A0B M MHbIE BO3ZHArpaXKaeHus). B yKasaHHbBIX ClIy4asx NogapkH,
nony4yeHHble pPabOTHHMKOM OpraHW3alMM B CBA3H C MPOTOKOJNBHBIMH MEPONPHATHAMH, CHY:KeOHBIMH
KOMaHAMPOBKAMH M C JPYrdMH O(QMLHAIBHBIMH MEPONPHATHAMM, TPU3HAIOTCA COOCTBEHHOCTHIO
OpraHu3alMM W nepeaawTcs pabOTHUKOM M0 aKTy B OpraHus3alMio B [OpAJKe, MpeJyCMOTPEHHOM
HOPMATHBHBLIM aKTOM OpPraHH3aLHH.

6. OOpamenue co cayxedbnoil nndopmannei

6.1. Pabornuk MAJIOY 00s3aH npMHUMAaTE COOTBETCTBYIOLIHE MEPHI
no obecreyeHH0 KOHPHUISHIIMATIBHOCTH HHPOPMALIHH, CTABLICH W3BECTHOW €MY B CBA3H C MCMOJIHEHHEM MM
JAOJKHOCTHBIX 0053aHHOCTE#H, 38 HECAHKLIMOHMPORAHHOE pasriaileH’e KOTOPOi OH HeCeT
OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKoHOAaTenbCcTBOM Poccuiickoil Menepailvi.

6.2. Paborhuk MAJIOY enpaee oOpabarkiBaTh M mnepenaearb ciayxeOHyH0 WHPOpPMALHIO TpH
coOmoaeHH [AeHCTBYIOMIMX B OpraHu3allid HopM W TpeDoBaHHWi, TPHHATBEIX B COOTBETCTBHH C
3aKoHOAaTeNbCcTBOM PoccHiickoil Meaepalivg.
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